
Late Night rentals (11PM-7AM) will be charged time and a half. 
Nationally recognized holidays will be charged double. 
Consecutive rentals for more than four (4) times in a calendar year will receive 50% off rates. 

ADDITIONAL RATES & REGULATIONS

All members of the rental party are prohibited from handling artifacts. Any artifact alterations or movement require 
permission prior to contract signing and must be handled only by a Historic Richmond Town staff member. Historic 
Richmond Town reserves the right to refuse artifact removal or alteration from rented space. Museum staff must, at all 
times, be in view of artifacts in rented spaces.

An additional fee of $100 p/ hour will be charged for the alteration or movement of exhibited artifacts. Plans for 
alteration must be agreed upon prior to contract signing. Historic Richmond Town reserves the right to refuse artifact 
handling or movement requests. All alterations or movement will be done by Historic Richmond Town staff during 
business hours (Monday-Friday; 9-5pm) prior to the rental. 

The simultaneous use of separate locations will require an additional fee of $50 p/ hour for the Museum to acquire 
additional curatorial supervising staff. 

REQUIREMENTS

The vendor will provide a Certificate of Insurance from their insurance agent prior to the time of space rental. 

The vendor will provide a credit card on-file in case of damages with the exception of reasonable wear and tear to the 
property. 

Rental Regular Rate Non-Profit Rate

Courtroom Rental (max 74) $100/hour $75/hour

Tavern/Terrace Rental (outdoors) $200/hour $175/hour

PS28 Rental (max 50) $75/hour $50/hour

Lobby Rental $100/hour $75/hour

Site Rental, before/after Museum and program hours $300/hour $150/hour

Site Rental, during Museum and program hours $500/hour $250/hour

Photo Permit Rental, exteriors $50/hour $50/hour

Photo Permit Rental, exteriors and interiors $200/hour $150/hour

Liaison Fee $50/hour $50/hour

Basic Cleaning Fee 
(includes set up, break down and garbage removal)

$150 $150
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RATES

A deposit of 50% must be received within five business days of contract completion or secured 
date(s) will be released. The deposit will be calculated in the final bill.

http://www.historicrichmondtown.org
http://www.historicrichmondtown.org

